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 GOTOBUTTON APPLICATION FOR ACCREDITATION OF LABORATORY
FOR TRAINING CANDIDATES IN MICROBIOLOGY

There are now separate application forms for each discipline including General Pathology.  Please refer to Appendix I for College requirements for training.  The following information will be treated with strict confidentiality by the Board of Censors.  Note: No application will be considered without the following:- (1) Attachment of a Training Program with detail of progression through the 5 years of training (item 12). (2) Detail of how competency will be maintained in areas not adequately covered in the training lab (see Questions 6, 8 and 13).
1. Name and Address of Laboratory:  ____________________________________________

________________________________________________________________________

Telephone (Switch):  _________________________
Fax:  _______________________

Contact Person for Application:  ______________________________  Date:  __________

Email:  ____________________________  Telephone (Direct): _____________________

RCPA ID NO ______________________ (please see RCPA lab accreditation letter)

Australian Area Health Service _______________________________________________

New Zealand District Health Board ____________________________________________

2. Please tick the boxes below for training for Fellowship through the single-discipline examination pathway and/or if your organisation has or is seeking accreditation for training in the Joint Specialist Advisory Committee (JSAC) program with the Royal Australasian College of Physicians.

Microbiology
 FORMCHECKBOX 



JSAC (Infectious Diseases)
 FORMCHECKBOX 

3. Supervisor(s) of Trainees.  Where supervision is shared, a primary supervisor must be nominated.

	Stream
	Name
	Qualifications
	Dates of 
	% week in Lab
	CPDP current

	Microbiology
	
	
	Appoint
ment
	RCPA Supervisor training completed

	
	


4.  Director / Departmental Head of laboratory.

5
Please list:

(a)
Total funded EFT Pathologist positions and Pathologists and their qualifications 




(not listed in 5b)


(b)
Pathologists, with their qualifications, who participate in each training program 
 


(other than the Director and supervisors).

	Name
	Qualifications
	Date of appointment
	% week in laboratory

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(b)
Non-pathologists, with their qualifications, who provide essential training, and 
 
the areas in which they contribute.

	Name and Qualifications
	Area of Contribution

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


 
(c)
Trainees employed during the past 3 years.


	Name
	Discipline /Exam Attempted
	Year
	Result

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


6. To ensure that candidates for RCPA qualifications are exposed to more than one style and philosophy of pathology practice, they are ordinarily limited to spending a maximum of 4 years training in one laboratory.  Where the same members of a pathology service/practice supervise geographically separate laboratories, this may be viewed as training undertaken in a single laboratory and may not fulfil the College requirements for employment in a different institution unless significant differences in practice and supervision can be demonstrated. 

To assist the College in monitoring the above policy, please list all regular rotation arrangements below, specifying whether they are internal or external (ie to an operationally distinct service or geographically separate site with different management, practice and supervision).  Please note that if Trainees participate in an external rotation, that site is required to be separately accredited.  


	Discipline
	Site
	Type of Rotation
	Purpose of Rotation

	
	
	Internal         FORMCHECKBOX 

External        FORMCHECKBOX 

	

	
	
	Internal         FORMCHECKBOX 

External        FORMCHECKBOX 

	

	
	
	Internal         FORMCHECKBOX 

External        FORMCHECKBOX 

	

	
	
	Internal         FORMCHECKBOX 

External        FORMCHECKBOX 

	

	
	
	Internal         FORMCHECKBOX 

External        FORMCHECKBOX 

	

	
	
	Internal         FORMCHECKBOX 

External        FORMCHECKBOX 

	


7. Please indicate any additional areas listed under the discipline check lists in the Trainee Handbook for which your laboratory is unable to provide training on site and which are not covered by the rotations listed above.  Please state how these areas will be covered.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


8. please complete the following table to provide information about the range and type of specimens received each year

This laboratory data is requested to assist with determining the range of tests and samples available to trainees.  

The information collected in this document is used for the conduct of the assessment, reporting on the assessment and the process of granting / continuing accreditation.  It will not be disclosed to any third party and remains confidential to the assessor and the RCPA 


DATE Report PREPARED:


Please note that not all of the questions may be relevant to your laboratory.

You are invited to use free text to provide information which may not be appropriately covered by the questions or comments on the questionnaire itself.

If you have any queries, please do not hesitate to contact the RCPA office. Tel /fax

SCOPE OF ACCREDITATION Assessment

Please indicate by ticking the scope for which accreditation is sought at this assessment.

Only include examinations/tests which are currently performed.

	
	MICROBIOLOGY

	
	
	

	
	
	Bacteriology

	
	
	

	
	
	Preparation of films for microscopic examination

	
	
	

	
	
	Inoculation of cultures

	
	
	

	
	
	Microscopic examination of clinical specimens

	
	
	

	
	
	Identification of organisms including antibiotic susceptibility testing

	
	
	

	
	
	Identification of organisms excluding antibiotic susceptibility testing

	
	
	

	
	
	Detection of bacterial antigens

	
	
	

	
	
	Specialised antibiotic procedures

	
	
	Detection and characterisation of microbial DNA/RNA

	
	
	

	
	
	

	
	
	Miscellaneous tests

	
	

	
	
	Parasitology

	
	
	Preparation and examination of films

	
	
	

	
	
	Definitive identification of parasites

	
	
	

	
	
	Detection and characterisation of parasitic DNA/RNA

	
	
	

	
	
	Detection of parasitic antigens

	
	
	

	
	
	Miscellaneous tests

	
	

	
	
	Virology

	
	
	Non-cultural methods of detection

	
	
	

	
	
	Isolation of viruses

	
	
	

	
	
	Definitive identification of viruses

	
	
	

	
	
	Detection and characterisation of viral DNA/RNA

	
	
	

	
	
	Miscellaneous tests

	
	

	
	
	Mycology

	
	
	Microscopic examination of clinical specimens

	
	
	

	
	
	Culture of specimens

	
	
	

	
	
	Limited identification of isolates

	
	
	

	
	
	Definitive identification of isolates

	
	
	

	
	
	Susceptibility tests to antifungal agents

	
	
	

	
	
	Detection and characterisation of fungal DNA/RNA

	
	
	

	
	
	Miscellaneous tests

	
	

	
	
	Mycobacteriology

	
	
	Microscopic examination of clinical specimens

	
	
	

	
	
	Culture for isolation of mycobacteria

	
	
	

	
	
	Limited identification of isolates

	
	
	

	
	
	Definitive identification of isolates

	
	
	

	
	
	Susceptibility testing

	
	
	

	
	
	Detection and characterisation of mycobacterial DNA/RNA

	
	
	

	
	
	Miscellaneous tests

	
	

	
	
	Serology of infection

	
	
	Limited serological testing

	
	
	

	
	
	General serological testing

	
	
	Specialised or uncommon serological testing procedures

	
	
	

	
	
	

	
	
	Miscellaneous tests

	
	

	
	
	

	
	
	Miscellaneous

	
	
	Semen analysis (Screening Test)

	
	
	

	
	
	Miscellaneous tests

	
	
	

	Who authorises or validates reports?
	


	
	SERVICES PROVIDED BY THE LABORATORY

	
	

	
	Please list at examinations/tests which are performed by the laboratory.

	
	

	
	Service provided to:

	
	

	
	Hospitals (please list) (age ranges of patients)

	
	

	
	

	
	Other (eg medical practitioners, community health centres)

	
	

	
	

	
	

	
	

	
	

	
	Is the laboratory responsible for testing conducted outside this laboratory?
eg. intensive care units, operating theatres. If yes, please describe briefly.





EXAMINATIONS/TESTS PERFORMED IN YOUR LABORATORY
PAGE    OF    PAGES

	EXAMINATION/TEST
	METHOD/INSTRUMENT OR SYSTEM/MANUFACTURER
	NO OF TESTS PER MONTH
	BACKUP PROCEDURE

	
	
	
	

	
	
	
	

	Schedule 1: Tests performed in your laboratory
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



EXAMPLE
PAGE    OF    PAGES

SCHEDULE 1
EXAMINATIONS/TESTS PERFORMED IN YOUR LABORATORY

	EXAMINATION/TEST
	METHOD/INSTRUMENT OR SYSTEM/MANUFACTURER
	NO OF TESTS PER MONTH
	BACKUP PROCEDURE

	MICROBIOLOGY

urine microscopy

urine culture

SEROLOGY

URINE/FAECES

chemical tests


	
	
	


	
	Is the laboratory a specialised reference centre for any examinations/tests?  If yes, please detail

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	Indicate the geographical area from which this laboratory receives specimens.

	
	

	
	

	
	

	
	What are the operating hours of the laboratory?

	
	

	
	Normal Laboratory Hours

	
	
	

	
	
	

	
	Saturday
	

	
	
	

	
	Sunday
	

	
	

	
	Other information which may assist the assessor?




9. What library and internet resources are available to Trainees in your laboratory?

	

	

	

	

	

	


10. Please indicate the number of Trainees that you wish to accommodate at any one time and the duration of training which you consider appropriate for an individual trainee, given the range of experience available in your laboratories.  
Please note, it is College policy to limit training in one institution to a maximum of four years.  

	Training Stream
	Number of Trainees
 at any one time
	Duration of Training
considered appropriate

	Microbiology


	
	


11. Does your laboratory have the following? 

NATA/RCPA Registration 


No
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

or

IANZ Registration



No
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 



Category:
  _________________________________________________________

Current accreditation period:
From:  _____________
To:  ______________

Other relevant accreditation (eg ISO)

No
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

Category (if relevant):  ______________________________________________________

Current accreditation period:
From:  _____________
To:  ______________

12. For laboratories based outside Australia and New Zealand, in which external proficiency testing programs do you participate?

	

	

	

	


13. Please attach copies of all relevant training programs and other supporting documentation and list below.  In preparing the training program for each discipline, please take into consideration the core knowledge, skills and attitudes articulated in the Core CanMEDS Objectives for Pathology (Appendix II) and the RCPA 2007 curriculum.

PLEASE NOTE THAT YOUR APPLICATION WILL NOT BE ACCEPTED WITHOUT A TRAINING PROGRAM

14. Please outline briefly any additional relevant facts about your laboratory and training program which you would consider helpful to the Board of Censors in assessing this application for accreditation to train. 

	

	

	

	

	

	


Signature: ________________________________________  Date: _____________________

Completed application forms should be forwarded to the Registrar at the Royal College of Pathologists of Australasia.  You will be advised of your accreditation status following the next meeting of the Board of Censors.
Email to lab@rcpa.edu.au fax to 0015 61 2 8356 5828 or mail to RCPA, 207 Albion Street, Surry Hills  NSW  2010  Australia.

Thank you for your support of pathology training.


Appendix I

ACCREDITATION OF LABORATORIES FOR THE TRAINING OF 
CANDIDATES IN PATHOLOGY

· The Board of Censors grants accreditation of a laboratory on the recommendation of the Registrar of the Board of Censors and the relevant Chief Examiner.  Accreditation will be considered upon the receipt of a completed application form.

· Laboratories which have a unified structure under a single overall director, may submit a single application with appropriate attached sheets.  Single discipline laboratories with individual directors are welcome to submit separate applications for each discipline.

· Laboratories will be accredited for any or all of the major disciplines in pathology, viz: Anatomical Pathology, Chemical Pathology, Forensic Pathology, Genetics, Haematology, Immunology and Microbiology, and for single discipline, General Pathology or JSAC training (Joint Specialist Advisory Committee program with the RACP).

· Essentially it is the training program that is accredited and cognisance will be taken not only of the physical facilities and range of experience, but also of the staffing and educational program.  

· A limit will be imposed on the length of time a Trainee may work in a particular laboratory, up to a maximum of four years.

· Similarly a limit may be placed on the number of candidates a laboratory may train at any one time.

· Before accreditation is granted, or during the period of accreditation, a site visit will be undertaken.

· Accreditation status will remain valid only whilst the supervisor nominated on the application form and the function of the laboratory remain essentially unchanged.  A change of either of the above shall be notified immediately to the Registrar of the Board of Censors.

· An annual paper audit will be required from each accredited laboratory.  A proforma will be posted mid-year.

· The Board of Censors may require reapplication for accreditation at any time, and reapplications must be made at least once every five years.  Laboratory accreditation may be granted for a period of up to five years, however, laboratories which fail to meet a satisfactory standard in providing training may have this accreditation revoked.

Laboratory Requirements for College Accreditation for Training

In order to gain accreditation all laboratories must conform to certain minimum requirements as follows:

· Professional Staff: It is expected that there will be a full time specialist medical or, for training in Oral Pathology, dental graduate on the diagnostic service of the particular discipline.  In general this person should be a Fellow of the College or, for training in Oral Pathology, a Fellow of the Faculty of Oral Pathology.  Whenever this is not so, a full curriculum vitae of the appropriate professional staff will be required.  Appropriate qualifications will be necessary.

· Supervisor:  One of the professional staff is to be nominated as the supervisor of the Trainee.  Please refer to the RCPA policy on Supervision of Training (Appendix III).  The supervisor is required to submit a proposed training program at the commencement of each year and to complete a supervisor's report by 20 July, if the Trainee is undertaking an examination, or by the end of the calendar year, for inclusion with the following yea’s registration forms.  

· Education Program: The Trainee should be exposed to all aspects of the work of the laboratory, including clinical liaison and bench work, so that a thorough practical understanding of the discipline is achieved.  Participation in conferences and seminars in the clinical environment of the institution should be available to the Trainee.  Trainees should also be available to attend such sessions at neighbouring institutions.  Details of the education program must be given in the prospective plan submitted to the Board of Censors at the beginning of every year.

· Library/Internet Facilities: A reasonable number and variety of journals and up to date textbooks should be made available in the laboratory and preferably a large medical library with borrowing facilities should be conveniently near.  Access to literature search  and internet facilities should be available.

· Equipment and Floor Space: These should be adequate for the volume of work undertaken.  Trainees must have adequate work space and facilities relevant to the discipline.

· Accreditation: NATA/RCPA or IANZ accreditation is mandatory for laboratories in Australia and New Zealand.  In training sites outside Australia and New Zealand, accreditation to a prescribed external standard is required.

Appendix II

Core CanMEDS Objectives for Pathology
Derived from CanMEDS 2000, Canadian Medical Education: Directions for Specialists 2000

	MEDICAL EXPERT
	· Demonstrate basic medical and clinical skills - both diagnostic and therapeutic - used for effective and ethical patient care 

· Demonstrate specialist knowledge of disease processes

· Demonstrate knowledge of those aspects of biomedical and pathological sciences which underpin the practice of pathology with particular reference to the discipline(s) in which the Fellow is qualified

· Access and apply relevant pathological information to actual clinical practice 

· Have experience and knowledge in choice of investigation (including relevant benefits, costs and risks), interpreting generated data, and providing advice on further patient management

· Be familiar with sample collection methods

· Evaluate and incorporate new laboratory techniques appropriately

· Develop new tests



	COMMUNICATOR
	· Demonstrate effective, clear and unambiguous communication skills (both written and verbal) in the settings of patient care, medical education and when giving legal opinions

· Write reports clearly and precisely

· Establish effective relationships with patients and their families and demonstrate appropriate attitudes and professional behaviour 

· Listen effectively

· Obtain and synthesise relevant history from patients, families and communities 

· Discuss appropriate information with patients and families and with the health care team

· Communicate with clinicians concerning patient histories and test results

· Competently interpret pathology to clinicians

· Identify potentially life-threatening results and communicate them in a timely and effective manner to the treating clinician



	COLLABORATOR
	· Be prepared to work in a team with patients, families, laboratory personnel, other pathologists and other clinicians

· Consult effectively with other medical practitioners and health care professionals, offering specialist medical advice and knowing when to seek advice from others

· Demonstrate an understanding of the roles of laboratory personnel, pathologists, clinicians and researchers in patient care

· Contribute effectively to interdisciplinary team activities

· Work with research teams

· Engender the trust of clinicians and the respect of laboratory staff



	MANAGER
	· Use personal resources effectively to balance patient care, learning needs and outside activities 

· Use available health care resources wisely, working effectively and efficiently in a health care organisation 

· Be able to handle urgent and out-of-hours work

· Use information technology appropriately to optimise patient care, improve knowledge and for other activities 

· Demonstrate knowledge of how pathology services are organised and function

· Demonstrate understanding of laboratory practices, problems and needs

· Demonstrate understanding of office procedures

· Demonstrate understanding of record keeping, data storage and confidentiality issues

· Demonstrate understanding of business principles

· Demonstrate knowledge of laboratory quality control and safety including staff health and safety issues

· Demonstrate knowledge of standards and accreditation requirements

· Demonstrate knowledge of human resources management, including conflict resolution skills

· Demonstration understanding of the interaction of all of the above with patient management



	HEALTH ADVOCATE
	· Identify the important determinants of health that affect patients 

· Contribute effectively to improving the health of patients and communities 

· Recognise and respond to any issues where medical advocacy is appropriate 

· Promote understanding of health and disease to patients, clinicians and the media

· Promote the just allocation of resources to the provision of pathology services



	SCHOLAR AND TEACHER
	· Develop, implement and monitor personal continuing education strategies 

· Critically appraise sources of medical information and apply them clinically as appropriate 

· Construct rigorous case reports

· Demonstrate ability to justify decisions

· Demonstrate teaching skills

· Facilitate the education and learning of patients, their families and the wider community

· Facilitate the education and training of medical students, postgraduate medical trainees and other health professionals 

· Train laboratory staff

· Contribute to the development of new knowledge by undertaking ethically-conducted research, cooperating with research groups and doing other related activities 

· Demonstrate an awareness of the latest advances in pathology and have an up to date knowledge of medical and pathological literature in journals, books, conference presentations and electronic media

· Plan and formally present results of scientific investigations in pathology to other health professionals, for example, in lectures, journal articles and conference presentations



	PROFESSIONAL
	· Deliver the highest quality care with integrity, honesty and compassion 

· Exhibit appropriate personal and interpersonal professional behaviours 

· Respect the knowledge and skills of their own colleagues in the discipline, other medical colleagues and other health professionals

· Seek to develop constructive and cooperative working relationships with other professional staff

· Take appropriate action in regard to unprofessional conduct by or ill health in a colleague

· Practise medicine ethically, consistent with obligations of a medical specialist, never discriminating against individuals on the basis of political, religious, ideological, moral or philosophical beliefs or on race, ethnicity or sexual preference

· Have a desire to ease pain and suffering

· Have respect for every human being, with an appreciation of the diversity of human background and cultural values

· Recognise that the health interests of the patient and the community are paramount

· Demonstrate understanding of the needs of others in one’s care and willingness to put those needs above one’s own

· Demonstrate knowledge of confidentiality and privacy concerns as well as ethical and medicolegal issues

· Demonstrate knowledge of the principles of informed consent

· Knows when to consult other professionals for advice and assistance

· Refuse to participate in situations where pathological knowledge is being misused or abused





Appendix III

Policy
	Subject:
	Supervision of Training

	Approval Date:
	October 2002   Revised July 2003

	Review Date:
	October 2007

	Number:
	11/2002


The training of pathologists is undertaken in laboratories accredited by the College for training and under the supervision of a qualified pathologist.  In some instances, a specialist pathologist may also be required to work under supervision, eg while retraining or awaiting specialist recognition.

1. A Supervisor will ordinarily be nominated by:

· Trainees, including those who have completed their training time but not their examinations (such Trainees must continue to be registered as in training)

· Overseas trained specialists undergoing a period of assessment

· Fellows retraining in another discipline

· Fellows undergoing performance assessment.

2. The Supervisor must be a Fellow of the College or approved by the Board of Censors on presentation of a CV.  For Trainees of the Faculty of Oral Pathology, the Supervisor will normally be a Fellow of the Faculty.  Where the nominated Supervisor is not a pathologist, supervision must be overseen by a pathologist.

3. If a Trainee, Fellow or Overseas Trained Specialist has difficulty choosing a Supervisor, the College will assist in the process.

4. The Supervisor must ensure that adequate supervision is arranged in their absence.  Supervision should not be delegated largely to a non-pathologist.

5. In some circumstances shared supervision may be necessary, however there must be a nominated primary Supervisor.  

6. Supervisors are required to undertake a Supervisors’ Workshop/Module once in every five years.

7. Supervisors are expected to familiarise themselves with:

· the roles and responsibilities of the Supervisor, as set out in A Guide for Supervisors (available on the RCPA website)

· the requirements for training in their discipline as set out in the current version of the RCPA Trainee Handbook (to be found on the RCPA website)

· policies relating to training, as set out in the Training section of the current version of the RCPA Policy Manual (to be found on the RCPA website).  

Specifically, however, they should be aware of the requirements of the following policies:
-  No. 10/2000:
Laboratory Accreditation for Training Programs
-  No. 15/2001:
Training Limitation
-  No. 10/1999: 
Complaints in Relation to Examinations
-  No. 3/2001:  
Examination Candidates in Need of Consideration for Illness, 
           


Accident, Disability or Compassionate Grounds

8. In the event of a Trainee having difficulty obtaining completion of a Prospective Training Program, annual Supervisor’s Report or Application for Examination from the Supervisor, the Trainee may be advised to seek the assistance of the State or Regional Councillor to ensure submission of the required documents.

9. In the event of interpersonal difficulties between a Trainee and Supervisor, either party may seek or be advised to seek the assistance, as appropriate, of the State or Regional Councillor, the Registrar of the Board of Censors, the Chief Executive Officer of the College, or of a mentor, if available.

10. The Supervisor is expected to advise the College, through the Registrar of the Board of Censors, the State or Regional Councillor, or the Chief Executive Officer of the College, as appropriate, of any changes or deficiencies in the training environment that may affect the quality of training.

11. The College encourages experienced Supervisors to seek appointment as examiners for the College, as per Policy No. 9/2000: Selection of Examiners for the College.

Related documents:
Supervisors Module (CD-ROM)

 


Guide for Supervisors




Trainee Handbook




Policy Manual: Training Section
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